RESOURCES

Considerthe following:

0 the library, and of course, the librarian/
mediaspecialist

0 dictionaries

e encyclopedias

0 computerdatabase
e audio-visual tapes

0 online networks

10 THINGS YOU NEED TO KNOW —AT A GLANCE!—ABOUT WRITING A RESEARCH PAPER

*Do not get these confused with the “Steps of What To Do”

YOURTOPIC
When choosinga topic..... 2

v' make sure the topicinterestsyou

v
v

know the assigned length of the paper

make sure there isenough information
available on the topic
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BIBLIOGRAPAHY CARDS

Bib cards should include the following

information.....

Name of the author

Title of the book or article

City of publication (book)

Name of the publisher (book)

Date (most recent year of publication)
Website (if froman onlinesource)

# of bibliography card*
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*Numberyourbib cards so you can refer
to them by # on your note cards later.

Keepthese pointsin mind when
completingyournote cards.....
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NOTE CARDS

onlyinclude afew ideas/facts percard
allinformation should relate to the topic
accuracy is crucial, especially with quotes
and statistics

alwaysinclude specificsub-topicheadings
alwaysinclude the page #where you found
the information

alwaysinclude the numberofthe

bibliography card that matches your
notecard

The thesis statement.....
A. clearlystatesyourmainidea

topic, ifit’sa persuasive one)

Sample Thesis Statement:

her legacy.

THESIS STATEMENT

D. Is placed at the end of your introductory paragraph

B. helpsyouandyour readerfocus on the theme of the paper (which generally reveals your viewpoint on the

C. Shouldintroduce 3reasons (known as sub-points) to support your main point.

1. BethanyHamiltonwas®influenced by herfamily and herfaithin God, 2 struggled through many
adversities caused by hershark attack, * yetshe used her accomplishments toinspirefaith and hope as




OUTLINE

Follow these guidelines to completeyour
outline:

1. Writethetitle of your paperat the top of
the page.

2. Followthe sample outline format for
numbering and lettering. Each main topic
mustinclude atleast two subtopics.

3. Do not place periods after topics or
subtopics not stated inthe form of a
sentence.

4. Beginthe maintopic, subtopics, and details
with capital letters.

5. Maintaina parallel (up & down) structure
throughoutthe outline;if you start with
phrases, don’t switch to sentences.

PARENTHETICAL DOCUMENTATION

Always give creditwhenyou...
SEVEN
+* Quotedirectly froma source.
+* Paraphrase information fromasource.

REVISIONS

When revising your working draft,
rememberto...

v" Checkfor grammatical errors,
such as spelling, punctuation, and
word usage.

v" Numberall pages, exceptthe title

page, outline page, first page, and

Sample Outline Format:

Title

I.  Main topic
A. Subtopic 1
B. Subtopic 2
C. Subtopic 2
Il.  Subtopic 1
A. Detalil
B. Detalil
1. Even more specific detail
2.Another specific detail
I1l.  Subtopic 2
A. Detalil
1. Specific detail
a. Example
b. Further explanation
2.Specific Detall
IV.  Subtopic 3
A. Detalil
1. Specific detail
a. Example or further explanation
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FIRST DRAFT

When writing your first draft...

* Focuson supportingyourthesis statement.

* Make sure your research backs up yourthesis.

* Maintain a consistenttone. (Don’tbe
informal, or use subjective [opinionated]
words.

* Rememberyouraudience.

* Credit(document) yoursources.

works cited page.

v' Checkfor organizationforlogic,
clarity and sequence.

v" Checkaccuracy of all quotes.
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Check works cited for accuracy.
v' Readthe entire paperoutloudto

someone.
rade|
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FINAL DRAFT

When completing yourfinal draft, be sure you...

Have an attention-grabbingtitle.

Use the properformat while typing
Checkfor neatness

Double check grammar and other mechanics.
Double checkthe rubriccarefully to be sure you metall
requirements.




